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. O0uIne moJ10KeHU s

1.1. Yuer nokyMeHTOB OHOIMOTEYHOro (OHIA SBISIETCS OCHOBOW OTYETHOCTH M IUIAHHUPOBAHHS
JESTEIIbHOCTH OMOIMOTEKH, CIIOCOOCTBYET 00ECIIEYCHUIO €T0 COXPAaHHOCTH.

1.2. Yder BKJIFOYAET PETUCTPALHIO TTOCTYIUICHUS! JOKYMEHTOB B OMOJIMOTEUHBIH (POHI, UX BBIOBITHS
u3 (GoHAa, UTOTOBBIC JaHHBIE O BelMWYMHE (00BEMe) Bcero OuOMMOTEYHOro ¢GOHIAA W €ro
MOJPa3IeIOB, CTOUMOCTD (POH[A.

1.3. OcHoBHBIE TpeOOBaHUS, IPEABIBIAEMbIC K YUeTy OuOIroTeuHoro GpoHia:

MOJIHOTA U JOCTOBEPHOCTh YUYE€THOM MH(OpMALINH;

OIIEpaTUBHOCTD;

JOKYMEHTHPOBaHHOE 0(hOpMIICHHE KaXKJ0T0 IOCTYIUICHUS B OH U KaXKIOTO BBIOBITHS U3 (OHA;

COBMECTHUMOCTh MpPHEMOB U (OpM yudeTa, MX HAAEKHOCTh MpPH MHapauieIbHOM HCIOIb30BAHUU
TPaJULIMOHHON U aBTOMATHU3UPOBAHHON TEXHOJIOTUH yYETa;

COOTBECTCTBHC HOMCHKIJIATypPbI Imokasareiei yucTa q)OHI[a aHaJIOrH4YHbIM IIoKa3aTcisiM
FOCYHapCTBeHHOﬁ OMOJIMOTEYHON CTATUCTHKH.

1.4. Yuery mnomiexar Bc€ JOKYMEHThI (IIOCTOSIHHOTO, JJUTEIbHOTO, BPEMEHHOIO XpaHEHUs),
nocrynaronue B GoHj 6uOIMOTEeKH U BhIObIBatOIME U3 (hoHAa OMOIMOTEKH, HE3aBUCUMO OT BHUA
HOCHUTEIIA.

1.5. VYder nOKYMEHTOB BeneTCs B PETHCTpAaX HMHAWBUAYAJIBHOIO W CYMMapHOro ydyera B
TPaJULIMOHHOM U (MJIN) 2JIEKTPOHHOM BUJIE.

1.5.1. Perucrpamu MHAMBUIYAJIBHOIO ydeTa JOKYMEHTOB SIBJISIOTCSA: PErMCTPALMOHHAs KHUTA,
KapTOYKa PEerUCTpallMd Ha ONpeeNeHHbIN BHJ JOKYMEHTa JUIsl ra3eT, KYypHaJoOB, IPYTHUX BHJIOB
NOKyMeHTOB.  Jlomyckaercss — Takke  perucTpaMH — WHAMBHIYaIbHOTO  y4eTa  CUUTATh
TOMOTpapUUECKyt0 OMUCH (KaTaslor), YYeTHBIH KaTaJjlor, yYeTHbIM (ailyl ¢ BBRIXOJHBIMU (hopmamu,
(dopMHEpyEeMBIMU B TIOPSIIKE MHBEHTAPHBIX WJIM HHBIX WICHTH(PHKAIIMOHHBIX HOMEPOB JIOKYMEHTOB.

Peructpbl MHAMBUIyaNbHOTO y4eTa JTOKYMEHTOB OMOIMOTEYHOro (OHJA COJEp)KaT PEKBU3HTHI,
UACHTU(DUIUPYIONINE KAXKIBIM JOKYMEHT C YKa3aHHEeM CBEACHUN O MOCTYIUICHHH AOKYMEHTa U O
€ro BBIOBITUH U3 OMOIMOTEUHOTO (POHIA.

1.5.2. Peructpamu cymMmapHOTO YyueTa JOKYMEHTOB SIBISIOTCSA: KHUTA CYMMapHOrO Yyd4eTa
O6ubmoTeyHoro GpoHIa, JIUCTHI CyMMapHOTO ydeTra OubnmoredHoro ¢oHaa, xypHai. [Jomyckatorces
pa3iuuHble MOAU(GUKAIIMKA KHUTH CYMMapHOTO yuera. HezaBucHMO OT BUAAa YYETHOTO JTIOKYMEHTa
PETUCTPBI CYMMAPHOI'0 y4€Ta COACPKAT TPU B3aUMOCBA3aHHBIC YaCTH:

"IToctymnienre JOKYMEHTOB B OnOinoTeunslil poua",
"BpIObITHE TOKYMEHTOB U3 OubnuoreyHoro gouaa",
"Urtoru nBrxenus OnOIMoTedHOro (DOHIa: UTOTOBBIEC IaHHBIE HA KOHEI[ OTYETHOTO Tieprosa’.

O0600111eHHbIE JaHHBIE OTPAXKAIOTCS B KaX/JI0M YacTH PETUCTpa CYMMapHOro y4era. B anexTpoHHOH
CHCTEME Y4eTa 3TH YaCTH UHTETPUPYIOTCS B €UHBIN YUETHBIN (aiii.

1.6. CymmapHbli ¥ WHIWBHAYAIbHBIM ydeT (OHAA BEAETCS CTPYKTYPHBIMH IOAPA3IACICHUSIMH
OnOIMOTEKH, B BEJICHUN KOTOPBIX HAXOIUTCS KOMIUIEKTOBaHHE (JOH[A, a TAKXKE MOAPA3ICICHUSIMH,



o0ecreynBarOIMMU XpaHEHHE U HCIIOJIb30BaHUE 3aKPEIUIEHHBIX 3a HUMH 4acTedl obmero Qonaa
OUOIHOTEKH.

1.7. Cratuctudeckas wHbopmamus o (GopmupoBaHun OubIMOTEYHOTO (POHIA MO HWTOraM rojia
npezcTasisiercs B [ 1aBHbIN WH(OPMAIIMOHHO-BBIYHCIUTEIbHBIN IeHTp MUHKYIbTYpBI Poccuu.

1. ExmHunbl ydyera 0u0au0TedHOro ¢gonaa
2.1. Bennuuna (00beM) 1 JBIKEHUE (POHIA U3MEPSIOTCS B YHU(PHUIIMPOBAHHBIX SIUHHIIAX YUETA.

OCHOBHBIMU CAUHUIaMH Yyd€Ta OOKYMCHTOB OMOIMOTEYHOrO (bOH[[a SABJIAIIOTCA SK3CMIUIAP U
Ha3BaHUEC, OJIA Ir'a3€T - FO,I[OBOI‘/'I KOMIIJICKT 1 Ha3BaHUC.

I[OHOJIHI/ITCJIBHBIMI/I CANMHUIIAaMH Yy4CTa q)OHHa SABJIAIOTCS FOIIOBOﬁ KOMIUJIICKT, MCTPOIIOJIKA,
noAlnIMBKa (nepenneTHaﬂ G,Z[I/IHI/II_[a); AJI BJICKTPOHHBIX JOKYMCHTOB - CIMHHILIA TaMATH JaHHBIX.

2.2. O6mias BenumurHa OMOIMOTEYHOTO (POHIA B LIEJIOM M €0 IMOAPA3/ICIIOB, B TOM YHCIIE CETEBBIX
JIOKaJbHBIX JOKYMEHTOB U CETEBBIX YAAJICHHBIX JOKYMEHTOB, YUYUTHIBAETCS B IK3EMIUISIPAaX, HOBBIC
MOCTYIICHUS - B DK3EMIUISIPaX W Ha3BaHMsIX. YHCIIO rOIOBBIX KOMILJIEKTOB T'a3eT MPUPABHUBACTCS K
YUCITY IK3EMIUISIPOB.

1. YueT 10KyMeHTOB 10 BHAM M KATErOpHsM

3.1. lleyaTHble M3JAHUA U HEOILY0JIUKOBAHHbIEC JOKYMEHTHI

K me4aTHbIMM HM3ZaHMSM OTHOCATCS THPAXMPOBAaHHBIE M3JaHUS, NOJYYECHHBIE N€YaTAHUEM WIH
TUCHEHUEM, TOJIUrpapUuecKkl CaMOCTOSATENbHO O(QOpPMIICHHbIE: KHHUTH, OpOLIIOPBI, KypHAaJbl,
[POJOJDKAIOIIMECS H3LAHUSA, JIMCTOBBIE W3JAaHMs, Ta3eTbl, M30M3JaHUSA, HOTHBIC W3JaHUA,
KapTorpauueckue  M3AaHMUs, HOPMATHUBHO-TEXHMYECKHE M  TEXHUYECKHE  JTOKYMEHTHI,
aBTOpedeparsl TuccepTalui.

K HeonyOnMKOBaHHBIM JOKYMEHTaM OTHOCSITCSI PYKONHMCHbIE JOKYMEHTHI (PYKOIMCHBIE KHUTU U
apXUBHBIE JIOKYMEHTBI), a TaKXe JOKYMEHTbI, HM3TOTOBJECHHbIE B EIMHUYHBIX SK3EMIUIIpax,
ABJISAONIMECS O0BEKTaMU MHTEIIEKTYaJIbHOW COOCTBEHHOCTH (J€MOHWPOBAHHbBIE HAYYHbIE pa0OTHI,
JccepTalluy, MPENpPUHTHI, OTYEThl O HAYYHO-HCCIEI0BATENbCKUX paboTax, MepeBOAbI, OMUCAHUS
anropuTMoB M mporpamMMm OBM, NpOEKTHO-KOHCTPYKTOpPCKAsl JTOKYMEHTAallUs), TaKTHJIbHbIE
pPYKOJETbHbIE HM3JaHUS Ui CIENbIX W CIa0OBHIAMIMX. PyKomucHble JOKYMEHTBI, BXOJSIINE B
OoubmMoTeyHbIe (HOHBI, SBJISIFOTCS COCTaBHOM YacThio ApxuBHoro ¢onma Poccuiickoit deneparuu u
YUNUTBHIBAIOTCS B COOTBETCTBUM C HOPMAaTHUBHBIMH M IPaBOBBIMU aKTaMHM II0 YY€Ty apXHBHBIX
JIOKYMEHTOB U HacTosimuM [Topsiakom.

3.1.1. Knuru u 6po1itopsl yUUTHIBAIOTCS B 9K3EMIUISIPAaX U Ha3BaHUSIX.
Kak oTaenbHbIN SK3EMIUIAP U KaK OTEIbHOE Ha3BaHNUE YUUTBIBAIOTCS:
KaXJ10€ OTJIeJIbHOE U3JIaHKue (KHHUTa, OpoIopa);

KaKJI0€ BXOJIAIIEE B KOHBOJIOT U3/IAHMUE;

KK OTIETbHBI TOM (BBITYCK, YaCTh) MHOTOTOMHOTO M3JaHHS, UMEIOIMNUNA WHIUBUIYyaIbHOE
3arjiaBue;



Kaxaas u3 OpomIop, BBITYIICHHBIX B OOBEOUHSIONIEH HMX W3IATEIbCKOW MamkKe, OOJIOXKKE,
MaHXEeTKe;

KaXgas KHUTa WId OpomIopa, BXOAANIas B KHIDKHYIO CEpHUI0 (HyMEpOBAaHHYIO WM
HEHYMEPOBAaHHYIO);

OTACJIIBHO U3AaHHBIC ITPUIOKECHUA K KHUTI'aM U 6pou1}0paM, HMCIOIUME HHANBUAYAJIbHOC 3arjlaBuC U
CaMOCTOATCIIbHOC 3HAYCHUC.

3.1.2. JIoOKyMeHTBI, BBHINOJHEHHBIE peabePHO-TOUeYHbIM mpudrom (mpudrtom bpaiins),
YUYHUTBHIBAIOTCS B OK3EMILISIpaxX M Ha3BaHMUSX.

3K3CMHHHpOM JJId AaHHOIO BHAA H3I[aHI/II>'I ABIIACTCA KaXJasd N3 KHUT' KOMILJIICKTA, O6B€I[I/IHCHHBIX
O6H_II/IM Ha3BaHHCM.

Kax OOHO HAa3BAHUC YUUTBIBACTCS KOMIUICKT U3AAHUA, HC3ABUCUMO OT YHUCJIa BXOLAIIUX B HEI'O
KHMUT'.

3.1.3. X(ypHaJ'IH U IpOA0JIKAOIIUECCA U3JaHUS YIUTBIBAOTCA B 3K3EMIUISIPpAX U HA3BAHUAX.

3K3€MHHﬂpOM CUHUTACTC HOMCEP, TOM, BBIITYCK, U3JaHHBIC 110 OTACIBHOCTH, a4 TAKIKXC KOMIIICKT
HOMCPOB, TOMOB, BBIITYCKOB, IICPCINICTCHHBIX B OAUH 010K n3aaTrciabCTBOM.

Kak o/1HO Ha3BaHUE YUUTHIBAETCS KOMILIEKT HOMEPOB, TOMOB, BBIITYCKOB, 00Pa3yIOIIUX OTACIbHYIO
€IMHUILy C OTJWYUTEIbHBIM 3arjiaBueM. lIpu n3MeHeHuu 3arjiaBusi HOBOM YYETHOM €IUMHULIEH
CUUTAETCS U3JIaHUE, €CIIM U3MEHEHHNE BHECEHO B NIEPBBIE IATH CJIOB 3arjaBusl.

HepI/IO,I[I/ILIGCKI/Ie MPUIIOKCHHA K JKypHaJiaM, BBIXOJAIIINEC CaMOCTOATCIIBHO, HUMCIOIIIUC
WHIUWBUYAJIBHOC 3arjlaBu€ H CO6CTBCHHYIO HyMEpaluuio, YYUTBIBAIOTCA KaK OTACIbHBIC
9K3CMIUIIPBI U OTACIIbHBIC HA3BAHUA.

Ka)KI[afl CCpusA MpOoAOJDKAOIICTOCA U3JaHUA, UMCIOIAasd NMHAWBUAYAJIbHOC 3arjiaBuc u CO6CTBCHHYIO
HYMEpAlUWIO BBIITYCKOB, YUUTBIBACTCA KAaK OTACJIBHOC HAa3BAHUC.

Ka)KI[LIfI CaMOCTOSITEILHBIL TOM (BLIHYCK) MpOAOJDKAOMICTOCA MU3OAHUA YYUYUTBIBACTCS KakK
OTACJIBHOC HAa3BaHUC.

3.1.4. I'azeTnl YUUTBIBAOTCA B I'OJOBBIX KOMINIICKTAX U HA3BAHUAX.

Kak ogHO Ha3BaHHMe YYUTHIBACTCA KOMIUIEKT Ta3eT, OOpa3ylIUX OTACNbHYIO €IWHUIly C
OTJIMYUTENbHBIM 3aryiaBueM. lIpu W3MEHEHMM 3arjiaBusi HOBOM YYETHOM EIWHHUIIEH CUYUTAeTCs
W3JaHue, €CIIM U3MEHEHUE BHECEHO B IIEPBbIE IISTh CIOB 3arjlaBusl.

OpnHoHEeBHBIE (Pa30BbI€) ra3eThl YUUTHIBAIOTCS B 9K3EMIUISIPAaX (HOMED, BIITYCK) U Ha3BAaHUSX.

OTI[GJ'H)HO HU3JaHHBIC TICPUOJUYCCKHUE IIPUIIOKECHUA K TraseraM, HUMCHOIINWC HWHAWBUIAYAJIbHOC
3arjiaBuc u CO6CTBCHHyIO HyMEpaluro, YHUTBIBAOTCA CAMOCTOATCIIBHO.

3.1.5. Nzon3ganms aJILOOMBI KOMIIIEKTBI OTHEIbHBIE  JINCTOBBIE  W3JIaHHUSA u
b 9

penbedHO-TpaduUeckre MocoOust A CIENbIX U CIA0OBUIANINX YYUTBHIBAIOTCS B JK3EMIULIpax U

Ha3BaHUIX.

Kak oTmenpHBIN 3K3eMIUISIp U OT/AEIbHOE HAa3BaHUE YUYUTHIBACTCS KaXKIbIM JIUCT (BBIMYCK) CEpUU
W30U3JIaHN, He 00BETMHEHHBIE U3/1aTeIbCKOM ManKoi (00I0KKOM, MaHKETKOM).

JluctoBeie m3maHus, 0OBETUHEHHBIE M3AATEIbCKOW Mankoi (00J0KKOW, MaH)KETKOHM, 00epTKOM),
y‘II/ITBIBaIOTCSI KaK OIUH 3K3eMHHHp 1 OJHO Ha3BaHHUC.



3.1.6. HoTHble n31aHUs yUYUTBIBAIOTCS B SK3EMIUIApaX U HA3BAHUSAX.

Kak oTaenbHble 3K3eMIUISIPBI U OTJEIIbHBIE HA3BAHUS YUUTHIBAIOTCS:

CaMOCTOSITE/IbHbIE HOTHBIE U3/1aHuUsl, 00bEANHEHHbIE B OJIHOM IeperuieTe (KOHBOJIIOTE);
OTJeNIbHBIE TAapTHH (T0JI0CA) U NAapTUTYpa (KJIaBUP), U3AAHHBIE PA3/IEIbHO.

Kak ouH 3K3eMIUsip ¥ OJHO HAa3BaHUE YUUTHIBAIOTCS:

OTJeNbHBIC APTUH (TroJ0ca), 00beTMHEHHBIE C MAPTUTYPOH (KIaBUPOM) B OJTHOM M3JIaHHH, A TAKXKE
napTuH, 00bEAMHEHHBIC U3AATEIIbCKOM MAKO# (00JI0KKOH).

3.1.7. Kaprorpadudeckue u3gaHus YIUTHIBAIOTCS B IK3EMILISIPaX U Ha3BAHUSX.
Kak oTaenbHbIl 3K3EMIUISP U OTAEIIBHOE HA3BAaHUE YUUTHIBAKOTCS:

aTJachl, COCTOSIINE U3 OTIEIbHBIX HYMEPOBAHHBIX WA JaTUPOBAHHBIX BBIITYCKOB;
KaQ)K/JIbIi BBIIYCK CEPUMHOIO U3aHMs KapThl UJIU aTJiaca.

Kak oauMH 3K3eMIUISIp U OJHO HAa3BAaHUE YYUTHIBACTCS KapTa, WU3JaHHAS HAa HECKOJBKHX JIMCTaX
(moIeKamux CKielke), 00beTMHEHHBIX OOIIMM 3arjIaBHEM.

MHOTOTOMHBIC (MHOFOHI/ICTOBBIG) KapTOl"pa(bI/I‘leCKI/Ie n3aaHus, 06T>CIII/IH6HHBIG 06H_[I/IM 3arjlaBucm,
YUYUTBIBAIOTCA 110 KOJIMYECTBY TOMOB U OJJTHOMY HAa3BaHUIO.

OTnenbHO W3JaHHBIE, HO HE MMEIOLIUME CAMOCTOSTEIBHOIO 3HAa4YeHUs KapTrorpaduyeckue
NPWIOKEHUS K Pa3jIMYHbIM U3JaHUSAM (KHHUraMm, OpollopaM, )XypHajllaM) YYWUTBHIBAIOTCS €IUHBIM
KOMILIEKTOM C OCHOBHBIM M3JaHUEM.

3.1.8. HOpMaTI/IBHO'TeXHI/I‘-ICCKI/IC U TCXHUYCCKUC JTOKYMCHTBI (HaTeHTHHe JAOKYMCHTBI, THIIOBBIC
MMPOCKTbBI MW YCPTCIKH, KaTaJIOrh MPOMBIIIICHHOI'O O60py210BaHI/I$[ u I/ISIleJ'II/Iﬁ, HOPMAaTUBHBIC
JAOKYMCHTHI IO CTaHAAPTHU3ALlUH, TCXHUYCCKHUEC YCJIOBUA, PYKOBOIAIIUC NOKYMCHTBI U npaBI/ma)
YUYUTBIBAIOTCA B OK3CMILIApax U Ha3BaHUAX.

Kak oauH PK3eMIUISIp M OJHO HAa3BaHME YYMTHIBAIOTCSA CTAaHAAPTHI U KaTaJOTH ITPOMBIIIJIEHHOIO
000py/I0BaHUs U U3JIENMA, BBIMYIIEHHbIE B 00BEINHAIOMIEN UX U3/1aTeNbCKON narke (00J0KKe) Ipu
HAJIMYMU Ha Manke o0Iel eHbl, CoAep KaHus BCETo N3JaHUs, €IUHBIX BBIXO/HBIX 1aHHBIX.

Kak oTnenpHBIH SK3EeMIUISIp M OTIENbHOE Ha3BaHHME YYHUTHIBAIOTCA CTAHAAPTHl W KaTalloTH
HpOMBIHIJ'ICHHOFO O6OPYI[OBaHI/I$[ 158 I/ISIIGJ'II/II\/II, I[pyrI/IC CIICIUAJIBHBIC BUbI )IOKYMCHTOB,
BBHIMYIIICHHBIE B BUJE OTJEIHHBIX JIUCTOB, €CITH KKl M3 HUX MMEET CBOU BBIXOJHBIC IAHHEIE,
[IeHy, TUPaX, Ta)Ke €CIIM OHU 00OBETMHEHBI OTHON MU3/1aTeTCKON ManKou (00JI0KKO).

3.1.9. HCOHY6HI/IKOB8.HHBIC JAOKYMCHTBI YUUTBIBAIOTCA B SK3CMILIApPAX U HA3BAHUAX.
Kak OIWH JK3CMIUIAP U OJHO HAa3BAHUC YUYUTBIBAKOTCA:

JETIOHUPOBaHHAs Hay4dHas padoTa (KOMIUIEKT, COCTOSALIMN U3 JBYX SK3EMIUIIPOB pPabOTHI) U
COIPOBOIUTEINILHBIE IOKYMEHTHI;

HCOHY6J'II/IKOB2[HHBIC JOKYMCHTHI, C6pOI_HIOpOBaHHBIe HJIN COACPpKAIINCCA B OTJICILHOM TaIKe.

JInsi KOHCTPYKTOPCKOM JOKYMEHTAIIMU €IMHULEH ydeTa SIBJIETCS YepPTEK WM MOJHBIA KOMIUJIEKT
KOHCTPYKTOPCKUX JOKYMEHTOB, OTHOCSIIINXCS K OTHOMY U3JIEIHIO (0OBEKTY).

3.1.10. OGHoBNsIeMOE TEeYaTHOE HM3JaHHE YYUTHIBACTCS KAaK OTICIBHOE HAa3BAaHUE WM OTACIHHBIN



SK3CMIUIP MPpU NCPBUYIHOM IMOCTYIIJICHHUU B 6H6HI/IOTeKy. HOC.HG,Z[YIOH_[I/IG MOCTYIJICHHUA BKJIAIHBIX
JIMCTOB, MPE€AHA3HAYCHHBIX JISA JOINOJIHCHUA WJIKM 3aMCHBI COOTBETCTBYIOIIUX JIMCTOB B M3JaHHU,
OTACJIIBHOMY YUYCTY HC IMOAJICIKAT.

3.1.11. ®akcuMuUIbHOE U3JAHUE YUUTHIBAETCS KaK OpUTHHAIL.

3.2. AyaiuoBuU3yaJIbHbIE JOKYMEHTbI

K AyJAUOBHU3YyAJIbHBIM AOKYMCHTaM OTHOCATCA q)OHOHOKYMeHTBI, BUACOAOKYMCHTEI,
(bOTOI[OKyMeHTI)I, KHMHOJOKYMCHTEI.

3.2.1. Enununiamu yyera (oHJa ayIMOBU3YyalbHbIX JOKYMEHTOB SIBJISIIOTCS SK3EMILISIP U Ha3BaHUE.
Kaxk oTnenbHbIN 3K3eMIUIIP YYUTBIBAOTCS:

JICK - JUIsl TPaMILIaCTUHOK;

KaTyllKa, KacceTa Wik 600MHA - JUIsl MAarHUTHBIX (hOHOTpamw;

KacceTa - Ul BUJIEOJOKYMEHTOB;

KaJp - s GOTOJOKYMEHTOB (JIMATIO3UTHBOB, CIIAN/IOB);

600uHa - U1 KWUHO(PHUIBMOB.

Kak ogHO Ha3BaHHE yUUTBIBAOTCS:

OTJICIbHO BBIMYIICHHAS IPaMILJIACTHHKA, KacceTa JIM00 KOMILIEKT (albOOM) IrpaMILIaCTUHOK, KacceT,
00BEIMHEHHBIX OOIIMM HAa3BaHUEM;

MarHuTHas (poHOTrpamMMa Ha OJIHOHM KaTylike (KacceTe), MarHUTHas (poHOrpamMMa Ha HECKOJIBKUX
KaTymikax (kKaccerax), 00beIMHEHHBIX OOITUM Ha3BaHUEM;

OT/ENbHO W3JaHHBIA (OHOJOKYMEHT WM KOMIUIEKT (DOHOJAOKYMEHTOB, OOBEAMHEHHBIX OOIINM
3arjlaBHeM;

KHHOQWIBM, THa(QUIEM HE3aBHCHMO OT YHCJIa COCTABIISIONINX YaCTeH WM KaapoB (1T KOMIUICKTa
JIATO3UTHUBOB).

3.2.2. AyI[I/IOBI/ByaHLHLIe AOKYMCHTHI, ABJIAIOIIHUECS IIPUIIOKCHUCM K PA3JIMYHBIM U3JdHUAM U
BBITIOJIHAOIIUE CaMOCTOATCIBHBIC q)yHKHI/II/I, a TaKXE HCIIOJIb3YyEMBIC B pa60Te OTACIBbHO OT
OCHOBHOTI'O U3JaHUA, MOTYT YUHUTBIBATHCA KaK OTACIIbHBIC SK3CMILIAPHBI.

3.3. lokymMeHTBI Ha MUKPO(popMax
K noxkymeHTam Ha MUKpOodOopMax OTHOCATCS MUKPO(PUIBMBI 1 MUKPODHUIIIH.
3.3.1. Enununamu y4yera JOKYMEHTOB Ha MUKPOGOpMax SIBISIOTCS SK3EMIUIIpP U Ha3BaHUE.

DK3eMIUTSIPOM ISl TOKYMEHTOB Ha MUKPO(hOpMax SIBISTIOTCS: PYJIOH - U MUKPO(HIBMOB; (ua -
JUTSE MUKPOQUIIL

Kak onHO Ha3BaHME YYMTHIBAETCS KOMIUIEKT MHUKPOQHUIBMOB WM MHUKpoduil, 00beAMHEHHBIX
00IIMM 3arfiaBueM, HE3aBUCHMO OT YHCJIA COCTABIISIONINX YacTeH.

3.3.2. O0mwmii o6beM GoHIa JOKYMEHTOB HA MUKpPO(OpMax yUUTHIBACTCSA MO KOJUYECTBY PYJIOHOB



U (UL, BKIIOYAsi KOMTMHU Pa3HbIX MOKOJICHHUH (apXUBHbIE/PE3EPBHBIC U TOJIb30BATEIBCKUE).

3.4. DIeKTPOHHBIE JOKYMEHTHI

K 37eKTpOHHBIM JOKYMEHTaM OTHOCSATCS JOKYMEHTBI Ha CHEMHBIX HOCHUTENSAX (KOMITAKT-IHCKH,
dem-kapTel); TOKyMEHTHI, pa3MelIaeMble Ha )KECTKOM JMCKE KOMITbIOTepa (cepBepe) Oubmmorexu
U JIOCTYIHBIC TIOJb30BATEISIM 4Yepe3 HH(OPMAIMOHHO-TEICKOMMYHUKAIIMOHHbBIE ceTH (nanee -
CCTCBLIC JIOKAJIBHBIC I[OKYMCHTBI); JOKYMCHTHI, pasMeiacMbIC Ha ABTOHOMHBIX
ABTOMATH3UPOBAHHBIX PA0OYMX CTAHIMAX OMOIMOTEKH (Hajiee - MHCTAIUTMPOBAHHBIC TOKYMEHTHI);
JOKYMEHTBI, Pa3MEIICHHbIC Ha BHEIIHUX TEXHUYECKHX CPEICTBAaX, MOJIydaeMble OMOIHMOTEKOW BO
BPEMEHHOE II0JIb30BaHHE 4Yepe3 HH(OPMAIIMOHHO-TEICKOMMYHHUKAIIMOHHBIE CETH Ha YCIOBHUSX
JIOTOBOpa, KOHTPAKTA, JIMIIEH3MOHHOTO COTJIAIIEHUS C TMPOM3BOAMTENSIMH HMH(MOpMaNUU (Ianee -
CETEBbIC y/IaJICHHBIC JJOKYMEHTBI).

34.1. EI[I/IHI/IIIaMI/I YU€Ta 3JICKTPOHHBIX JOKYMCHTOB Ha CbCMHBIX HOCHUTCIAX ABJIAKOTCA SK3CMILIAP
W Ha3BaHHC.

3.4.1.1. Kak oTAenbHBIi SK3eMILIAP YIUTHIBACTCS KaXIblii aBTOHOMHBIA O0BEKT (KOMITAKT-IUCK).

Kak OTACIIBHBIC OJK3CMILIAPbBI MOIYT YUYWUTBIBATHCA HNPUIIOKCHHUA K Pa3jJndHbIM HW3JJaHUAM,
BBIINNOJIHAOIMINEC CaMOCTOATCIIBHBIC q)YHKI_II/II/I, a TaKXE HUCIIOJb3YCMbIC B pa60Te OTACIBHO OT
OCHOBHOI'O U31aHHA.

Kak OTACJIBHBIC JK3CMILIAPBI HE YUYUTBIBAIOTCA KOMIIAKT-AWCKH, €CJIM OHU HNPCACTABIIAIOT coOoi
BKJIAIKY (BJ'IO)K@HI/IC) B U3JIaHUC WJIK €T0 HCOTHEMJICMOC ITPHUIIOKCHHUC.

3.4.1.2. Kak oqHO Ha3BaHUE YYUTHIBAIOTCS:
OTJENIFHO BBIMYIIEHHBIN KOMITAKT-INUCK;

KaXIbli KOMITAKT-IUCK, BXOJSIIUNA B HYMEPOBAHHYIO WJIM HEHYMEPOBAHHYIO CEPUIO DJIEKTPOHHBIX
W31aHUH;

KOMIIJIEKT KOMIIaKT-JIMCKOB, O6’I)€I[I/IH€HHI)IX 06HII/IM Ha3BaHHUECM,

U3JIaHHBIE B KAYECTBE CAMOCTOATEIbHBIX U3aHUHN MPUIOKEHUS K U3TaHUSIM JIF000TO APYroro BUa,
MMEIOIINEe COOCTBEHHOE 3arjiaBue M JIONMYCKAIOIIME WX HCIOIb30BaHUE 03 o00palleHus K
OCHOBHOMY U3JIaHUIO.

34.13. B JOKYMCHTAx Ha (pJICH_I-KapTaX KaK OJHUH OJSK3CMIUIAPp U OJHO HA3BAHHUC YUUTBHIBACTCSA
KaXX10€ HEIOCTHOC IMMPOU3BEACHUC, UMCIOIIICEC CAMOCTOATCIIBHOC 3arjlaBuc.

3.4.2. EnvHUIIaMU y4eTa CETEBbIX JIOKAJIbHBIX M WHCTAJUIMPOBAHHBIX JOKYMEHTOB SIBIISIFOTCA
AK3eMIUISIP (YCJIIOBHASI €IMHUIIA YUETa) U Ha3BaHUE.

Kak o1HO Ha3BaHUE YYHUTBIBAETCS LIEJOCTHOE MIPOU3BEIEHUE, UMEIOILEE CAMOCTOSITEIbHOE 3araBHe,
BHE 3aBUCUMOCTH OT €ro mnpezicraBiieHus. Kak ogHa equHUIIA yYHUTHIBAeTCA NOIMOIHIEMBIA H
OOHOBIISIEMBIH 3JIEKTPOHHBIN JOKYMEHT.

DK3eMIUISIpOM SIBIISIETCS JIOKYMEHT B oOmpeAelieHHOM (opmare XpaHEHHs] WM MPeICTaBICHHS.
®opmaThl OTHOM U TOU K€ €TMHUIBI KOHTEHTA YYUTHIBAKOTCS OTJIEIBHO.

3.4.3. EauHunaMu ydeTa CETEBBIX YAAJIEHHBIX JOKYMEHTOB SBISIOTCA 3K3eMIULIp (YCIIOBHas
€IMHUIIA yYeTa) U Ha3BaHHUE.



Kak oaMH 3K3eMIUIAp M OJTHO Ha3BaHUE YYUTHIBACTCS KaXKIbIM MOJHOTEKCTOBBIM 3JIEKTPOHHBIN
JOKYMEHT, UMEIOIIUNA CaMOCTOSITeNIbHOE 3arjaBue, BKIIOUYEHHBIN B MaKeT, K KOTOPOMY 0(OpMIIEHO
npaBo JocTyna y ero mnpousBoautena. Kak ofHa eIWHUIIA YYUTHIBACTCS IMOMOJIHSIEMBIA U
OOHOBJISIEMbIH 2JIEKTPOHHBIHN TOKYMEHT.

V. Yuer nocrynjienust J0KyMeHTOB B OMOJIMOTEeYHbIH (POH/T

JIOKyMEHTBI TIOCTYMAOT B OHWOJIMOTEKY M BKIIOYAIOTCS B OHOMMOTEYHBIH (OHI B pe3yiabTaTe
MIOCTaBKU 0053aTEIBHOTO IK3EMIUIAPA, MOKYNKH (ITOJIMUCKU, OOMEHA, TapeHHS, MOKEPTBOBAHMS,
KOIMPOBAHMUS OPUTUHANIOB U3 (hOHIa OMOINOTEKN).

4.1. JIoKyMeHThl TNPUHUMAIOTCS MO TMEPBUYHBIM YYETHBIM JOKYMEHTaM (HakiajaHas, akr),
BKJIFOYAIOITUM CITUCOK MOCTYIIJICHUH.

4.1.1. IlpueMm HOKYMEHTOB, MOCTYMNAOIIUX B OuOIMOTEKY O€3 MEepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00sI3aTEIbHBIC 3K3EMIUIAPHI, JEMNO3UTHBIE HK3EMIUIIPHI MEXTYHAPOIHBIX
opraHusanuii, O0e3BO3Me3JHbIE IOCTYIUIEHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHMKOB),
oopmIsieTcs akTOM O IpUeMe TOKYMEHTOB.

4.1.2. IlpueM AOKYMEHTOB, MOCTYMAIOMINX B OMOIMOTEKY OT IOPUANYECKOro, (PU3MUECKOro Hia B
BUJIE Jlapa C YKa3aHHMEM ero Ha3HA4eHHUs JJIs TOIMOJIHEeHUs OubianoTedHoro ¢ouaa, opopmisercs
JIOTOBOPOM TTOKEPTBOBAHUSA B COOTBETCTBUU C ['paxkmaHckum koaekcoMm Poccuiickoit denepannun
(ct. 574, 582) <1>.

<1> I'paxxnanckuii konekc Poccuiickoit ®@enepanuu. Yacte BTopas ot 26 sHB. 1996 1. N 14-®3 //
Co0p. 3akononarensctBa Poc. @eneparuu. - 1996 1. - N 5, ct. 410. - C. 1110 - 1296.

4.1.3. TlpueM MOKYMEHTOB OT 4YHTAaTellel B3aMEH YTEPSHHBIX WM MPHU3HAHHBIX PaBHOICHHBIMH
yTpaueHHBIM 0(pOPMIISETCS aKTOM O MpHEMe TOKYMEHTOB B3aMeH yTepsHHBIX. B akTe yka3biBaeTcs
dbamunus, MHALNWATB YATATENs, CBEACHUS 00 YTepSHHBIX M3JaHHUAX (PErHCTPallMOHHBIA HOMED,
KpaTkoe oubnmorpaduyeckoe onucaHue U3aHus, [IeHa), CBEACHUS O MPUHATHIX U3AaHUAX (KpaTKoe
Ooubauorpaduueckoe onucaHue U3AaHus, eHa), HOMUCH YNTATelsd U TPUHUMAIOIIEH CTOPOHBI.

4.2, OI_IGHKa CTOUMOCTHU TICPUOAUYCCKUX PI3,H21HPII>'I, MOCTYyIAarmmx B 6I/I6J'II/IOT€I(y Ha BPEMCHHOC
XPAaHCHUC, HC IPOU3BOJUTCA.

4.3. JIokyMeHTBHI, IOCTyMarolue B OUOIMOTEKY, MOATIEKAT CYMMApHOMY yUeTy.

4.3.1. CBenenus O BKIIOYaeMBIX B OMOMMOTEUHBIH (POHA TOKYMEHTaxX (DUKCHUPYIOTCS B KHHIE
CyMMapHOro ydera 6ubauoredyHoro (poHaa Wik B IpyroM BUJE perucrpa coryiacHo m. 1.5.2.

PeFHCTpBI CyYMMAapHOIro yde€Ta AOJDKHBI MMCTH 3arojlOBOYHBIC NAHHBIC: HAMMCHOBAHHUE PETHUCTPA,
HAaNMMCHOBAHUC OpraHU3alvuv, moapasaciICHHA. B PErucCTp BHOHUCBIBAKOTCA OAHHBIC O HOCTyHHBHIefI
napTuu JOKYMCHTOB: JaTa U HOpr[[KOBBIﬁ HOMCp 3allucu (HOpSII[KOBBIfI HOMCp 3allucCu C}KCroJHO
HaunHaerca ¢ N 1), HNCTOYHHUK IOCTYIUICHUSA, HOMEp M JaTa HNCPBUYHOI0 YYETHOTO AOKYMCHTA,
KOJMYCCTBO NNOCTYIMUBIINX NTOKYMCHTOB U CTOUMOCTD.

4.3.2. CyMMapHbIi y4eT MOCTYIIEHUS JIEKTPOHHBIX CETEBBIX JIOKAJIbHBIX JOKYMEHTOB BEJETCS B
3JIEKTPOHHOM PEECTpe B COOTBETCTBMHU C TOKazareasamu 1. 5.3.1, ¢ yka3aHHEeM aaThl 3arpy3Ku
IIOCTYIIJICHUN B CUCTEMY.
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4.3.3. CyMMapHBIi y4eT MOCTYIJIEHUS JIEKTPOHHBIX CETEBBIX YNAJIECHHBIX JTOKYMEHTOB BEJETCS B
JJIEKTPOHHOM PEEeCTpe € OTPaKEHHEM CIIEAYIOIIMX I0Ka3aTeseil: JaThl U IOPSAKOBOrO HOMeEpa
3alMcH, PEKBU3UTOB JIMIIEH3MOHHOIO JO0roBOpa (Ha3BaHUS M HOMEpa JOKYMEHTa, CpOKa €ro
JefcTBUS, CTOMMOCTH), KOJIMYEeCTBA 0a3 JaHHBIX (TAKETOB) U BKIFOUEHHBIX B HUX Ha3BaHWM.

[Ipu moacuere CyMMapHOTO KOJMYECTBA HA3BAHUN HCKIIIOYAIOTCS AYOJIHMPYIOIIHECS Ha3BaHUS B
nakerax Ha OJIHOH rmaTdopme.

4.4. JIoKyMEHTHI, MTOATOTOBJICHHBIC K NIpHeMy B OMOIMOTEUHBIN (POHI, MOABEPTarOTCS MEPBUYHON
00paboTKe U MHIUBHYaILHOMY yUETY.

4.4.1. WHauBuayanbHBIH y4e€T JOKYMEHTOB OCYIIECTBISETCS IIYTEM IPUCBOCHUS KaXaAOMY
SK3EMILIAPY JOKYMEHTa PErMCTPallMOHHOIO HOMEPA, MHOIO 3HAKa B Ka4eCTBE PETHCTPALlMOHHOTO
HOMEpa (CUCTEMHOIO HOMEpa KOMIBIOTEPHOM IpOrpaMMbl, IMITPUX-KOAA M JIPYIHX).
WHauBUyalIbHBI HOMEp 3aKpeIuIseTcsl 3a JOKYMEHTOM Ha BCE BpeMs €ro HaXOKIeHus B (OHE
Ooubnmmoreku. PerucrpanmoHHbie HOMEpa UCKITIOUEHHBIX U3 (OHAAa JOKYMEHTOB HE MPHCBANBAIOTCS
BHOBb IIPUHATBIM JOKYMECHTaM.

PGFI/ICTpaHI/IOHHHe HOMCpa IMPOCTABJIAIOTCA HCIIOCPCACTBCHHO Ha JOKYMCHTAX H OTPAXKAIOTCA B
pPEerucTpe HHAUBUAYAJIBHOI'O YUCTa JOKYMCHTOB, IIPUHATOM B OMOIHOTEKE.

Perucrpel MHAMBHIYaNBHOTO YydeTa JOJDKHBI MMETh 3arojlOBOYHBIC JIaHHBIE: HAWMEHOBAHHE
perucTpa, HauMEHOBAaHUE OpPraHU3AlMHU, CTPYKTYPHOTO MOJpa3JeicHus. B perucTp BIHMCHIBAIOTCS
JaHHBIE O KaXXIOM JOKYMEHTE: JlaTa 3allCH B PErucTpe, PEerucTpallMOHHBIM HOMEp, KpaTKoe
oubnmmorpaduueckoe onMcaHue JOKyMEHTa (aBTOp, 3arjlaBHe, TOM, YacTh, BBITYCK, MECTO H TOJ
U3JJaHKs), LIeHa JOKYMEHTa, YKa3aHHas B COMPOBOAUTEIbHOM JIOKYMEHTE.

4.4.2. UnpuBuayanbHbId yuyeT NEpUOAMYECKUX HM3JaHUM BENETCs B PErHCTPAllMOHHOW KapTOTEKe
NEPUOJANYECKUX U3AAHUH, IIPEIHA3HAYCHHOU U1 ydyeTa KaXkJI0ro Ha3BaHMs U Ka)KI0Tr0 dK3eMILIIpa,
WIM B aBTOMAaTU3UPOBAHHON 0a3e JaHHbIX.

s nmepuonMueckux M3JaHUK B KAadeCTBE PETHCTPALMOHHBIX HOMEPOB MOTYT HCIIOJIb30BaThCS
aro0ble MACHTU(UKAMOHHBIE HOMEpa: CUCTEMHbII HOMEp B aBTOMAaTHU3MPOBAHHOW 0a3e JaHHBIX,
perucTpaloHHbIN (OPSAIKOBBIN) HOMEP 3alIUCH B PErHCTPAIIMOHHOMN KapTOTEKe.

4.4.3. VnauBuyanbHbIl ydyeT IOKYMEHTOB, HUMEIOIIMX B CBOEM O(GOpPMIIEHUH JparoleHHbIE
MeTaJlibl M (WIM) JAparoleHHble KaMHU M OTHECEHHBIX K KaTeropuu cerdoBOro XpaHeHus,
OCYLIECTBIISAETCS B CIELUATIBbHOM PETUCTPE, B KOTOPOM, KpOME TPAAULIMOHHBIX I10Ka3aTeleH, aeTcs
ONMCaHNE BHEIIHEro oopMiIeHHUs JoKyMeHTa. KaXkaplil TUCT perucTpa conpoBOXKIaeTCsl HTOTOBOM
3aIIUCBIO C YKa3aHUEM JaThl €€ COCTABJICHUSA U KOJIMYECTBA ONMCAHUN HA JIUCTE.

4.4.4. B peructpax HMHIMBHUIYaJIbHOIO y4yeTa B NPHUMEUAHUSAX YKa3bIBA€TCS HAIWYME M BUJ
MPWIOKEHUS K OCHOBHOMY JIOKYMEHTY, a TaKX€ OCOOEHHOCTH SK3eMIUIApa IEHHBIX M PEeAKUX
JIOKYMEHTOB (Hampumep, HaJIM4Me YHHKAJIBbHOTO TeperieTa, MapruHanui, aedexkroB u 1.11.). [Ipu
HaJIMYUU TaclopTa JOKYMEHTa JaeTcsi OTChUIKa K HeMy. B mpumedaHusx MOKeT yKa3bIBaTbCA
NPUHAIIEKHOCTD JJOKYMEHTA K KaTerOpUH KHUKHBIX TaMSATHUKOB.

4.4.5. anuBUAYyanbHBIM y4eT JJIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JOKYMEHTOB OCYILECTBIISETCS
nyTeM BBOJa B 06a3y JaHHBIX MeTauH(pOpMalluu O 3arpy3ke JOKYMEHTa B JIEKTPOHHYIO OMOIHMOTEKY
C aBTOMAaTUYECKUM TPUCBOEHUEM HJIEHTU(UKALUOHHOIO (CUCTEMHOI0) HOMEpa KaXJIOMYy
JOKYMEHTY.

4.4.6. InauBuayanbHBI yY€T 3JIEKTPOHHBIX CETEBBIX YJAJEHHBIX JTOKYMEHTOB OCYLIECTBIISETCS B
JJICKTPOHHOM BHJIE IIyTe€M perucTpanuu 0a3 JaHHBIX (MTAKeToB) O€3 TMPHUCBOCHUS UM



PEruCTPalMOHHOTO HOMEpA.

B peectp MHIMBHIYaThbHOTO ydY€Ta CETEBBIX YNAJICHHBIX JOKYMEHTOB BKJIFOYAIOTCS OCHOBHBIC
XapaKTEPUCTHKK 0a3bl JaHHBIX (TaKeTa): omnucaHWe Oa3bl JAHHBIX (HA3BaHUE, MPOU3BOIMTEINb,
wiarpopma u (WiM) aapec BXOJa), CPOK OKOHYAHMS TMpaBa JOCTYINA, KOJIHYECTBO HA3BaHUM,
BXOJISIIIMX B 0a3y JaHHBIX (TTAKeT).

B konmdecTBO Ha3BaHWI BKJIFOYAETCS OOIIEEe KOJIMYECTBO IMOJHOTEKCTOBBIX JOKYMEHTOB (KHHT,
JKYpHAJIOB, ra3eT, MaTEHTOB, CTAHJAPTOB U JAPYTHX JOKYMEHTOB, YUUTHIBAEMbIX B OmOimoreke). He
BKJIFOYAIOTCS B 3TO KOJIMYECTBO JIOKYMEHTHI, KOTOPbIE OOBIYHO HE U3AAIOTCS OTJEIbHO B MEYaTHOM
dbopmare, Takue Kak NMpodUId KOMIAHUN, CTATUCTHYECKUE TAOIHIbI, aHATUTHYCCKUE MaTepUaIbI
mapkeTtunra. Jlyis 06a3 naHHbIX (IIAKETOB), HE COACPXKAIIUX MOJHOTEKCTOBBIX JIOKYMEHTOB, B
peKkBU3UTE "Ha3BaHKUE" MPOCTABIISICTCS €AUHHUIIA.

4.5. JlokymeHTBI, BKIOyaemble B (oHA OubmuoTexu, mapkupyrorcs. IIpu 3ToM MOryTr OBITH
WCIIOJIb30BAHbI IITEMIIEIHN, KHIKHBIE 3HAKU, MHAMBUAYaJbHBIC IITPUXOBBIE KOJbI, APYTHE BUIbI
MapkupoBku. OCHOBHbIE TpeOOBaHUS, KOTOpPHIE [OJKHBI COONIIONAThCS TPH  MapKUPOBKE
JOKYMEHTOB: 00O3HAa4YeHHE TMPUHAIICKHOCTH, ICTETUKA, JTOJTOBEYHOCTh MapKHUPOBOYHOTO 3HAKA,
COXPAHHOCTh TEKCTa WUJIH JIPYrol 3HAKOBOW MH(POpMAIIH.

4.6. Ha nmoxymeHTax, SBJISIFOUIUMXCS MPUIIOKEHUEM K OCHOBHOMY HOCHTENIO M €ro HEOThEMJIEMOM
YacThIO, MPOCTABJISAIOTCS T€ YK€ PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.7. 3HeKTpOHHbIe CCTCBLIC JIOKAJBHBIC MHOOKYMCHTBI H JJICKTPOHHBIC CCTCBBIC YIAJICHHBIC
JOKYMCHTBIL I/II[eHTI/I(bI/IIII/Ip}IIOTCSI CIICHUAJIBHBIMU ITPOrpaMMHBIMU CPCACTBAMMU.

4.8. Ha mpuHATBIX NEpBUYHBIX YYETHBIX JOKYMEHTaxX MPOU3BOAMTCS 3aIllUCh, MOATBEpXKIArOIas,
YTO MOCTYINUBIIUE JOKYMEHTHI HNPUHSATHI B OUONIMOTEUHbIN (POHA Kak B OOBEKT 0CO00 ILIEHHOTO
JBIOKUMOTo umyniectsa (nanee - OLIJIN) unu kak B 00b€KT MHOTO IBUKHMOTO UMYIIECTBA.

4.9. TlepBuuHBIE YYeTHBIE JIOKYMEHTHI, MOATBEp)KAAONIMEe (DAKT MOCTYIUIEHUS, MEpeNaroTcsl B
OyXxrajTepuro /i BKJIIOUEHUsS B yueT OMOINOTEeYHOTo POHIa.

4.10. ExexBapTranbHO, IpU ycinoBUM n3MeHeHus coctaBa OLJIN, cBenenust 06 o0mieM KOJHMUecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUYEHHBIX B COCTaB OMOIMOTEYHOro (oHIa Kak OOBEKT 0Cc000
LIEHHOTO IBUKUMOTO UMYILECTBA, IEPEAAIOTCS YUPEIUTEIIO.

V. Y4eT BbIOBITHSA JOKYMEHTOB U3 0U01M0Te4HOT0 POoHIA

JlokyMeHThI BbIOBIBAIOT M3 OMOIMOTEUHOTO (POHA B CBSA3M C (PU3UUYECKON YTPAaTON MM YaCTHYHOM
a100 TONHOM yTpaToi MOTPeOUTENbCKUX CBOICTB. BBHIOBIBaromIMEe JOKYMEHTBHI HCKIIOYAIOTCSA U3
O6ubmoTeyHoro (hoHAa U CIIUCHIBAIOTCS ¢ BO3MOXXHOCTBIO MOCIENYIONIEH 0e3B03ME3THON Mepeadn
B ipyrue 6MOIMoTeKH TM00 peamnu3aui.

5.1. UcknroyeHue 1OKyMEHTOB U3 OMOIMOTeYHOro (OoH/Ia TOMYCKAETCs M0 CIENYIOIIUM IpUYUHAM:
yTpara, BETXOCTh, 1e(EKTHOCTh, YCTAPEIOCTh M0 COJEPKAaHHIO, HENPOPHILHOCTb.

Henpo¢unbHOCTh TOKYMEHTOB ycTaHaBIMBaeTcsl Ha ocHOBe [Ipoduiis koMiiexkToBanus GoHIa WK
MHOT'O HOPMAaTHBHOT'O JIOKYMEHTa, YTBEpPXkJIaeMOro pykoBoautTesneM Oubnuoreku. [lo mpuumze
HENpo(UIHLHOCTH MOTYT MCKIIIOYaThCS M3 (OHIA JTOKYMEHTHI, HE KOMIUIEKTyeMble OMOIMOTEKON
(mpu OTKa3e OT KOMIUIEKTOBAHMS OTJIENbHBIX KaTeropuil JOKYMEHTOB), H3JIMIIHE JyOJIeTHBIE
9K3EMIUISIpBl, 3aMEHEHHbIe 0ojiee IOJIHBIMM IO COJEPKAHUIO, JYYIIUMHU 10 OQOPMIICHHIO,
($U3UUEeCKOMY COCTOSIHMIO U3JaHUSMH; [0 MCTEUCHUU CPOKAa XPaHEHHs JOKYMEHTOB, NMPH HU3KOM



YPOBHE YHTATEIHCKOTO CIPOCA, MPU HECOOTBETCTBUU AICKTPOHHBIX JTOKYMEHTOB TEXHHUECKOMY H
MIPOrpaMMHOMY OOECTICUCHHIO OMOIMOTEKH.

5.1.1. UcknroyeHue MOKYMEHTOB IO MPUYMHAM YCTApEJIOCTH MO COJAEPKaHUI0, HEMpOo(UIbHOCTH
(ManocmpammBaeMbie), a TakKKe 10 TPUYUHAM BETXOCTH M JCPEKTHOCTH HE JOMYCKAETCsS IO
OTHOUICHUIO K €IMHCTBEHHBIM K3EMILIIPaM IOKyMEHTOB IOCTOSIHHOTO (6€cCpOYHOro) XpaHeHUs!.

5.1.2. VckmtoueHue JOKYMEHTOB, OTHECEHHBIX K KHI)KHBIM MaMSTHUKaM, JOIMYCKAETCS TOJIBKO IO
NPUYMHE YTPaThl MPU YCIOBHUHM OTpaKeHUS HHPOpPMAIMM O KHUXKHOM NamsaTHHKEe B PeecTpe
KHIDKHBIX TTAMSTHHKOB.

5.2. BpIObITHE JOKYMEHTOB H3 OubOanoTeuyHoro ¢oHga odopmisieTrcss AKTOM O CHHCAHUHU
HCKIIFOYCHHBIX 00BEKTOB OMOMMoTedHOro oHma (mamee - AKT o crnucaHuu) 1o ¢opme (Ko Io
OKVY/]1 0504144), yrBepxxaeHHON mpuka3oM MunmcTepcTBa (hrHancoB Poccuiickoit denepanuu ot
30 mapra 2015 r. N 521 "O06 yrBepkaeHuu (popM MEPBUYHBIX YUETHBIX JOKYMEHTOB U PETHUCTPOB
OyXraJITepCKOTO y4yeTa, MPUMEHSEMBIX OpraHaMU TOCYJapCTBEHHOH BiacTH (TOCYAapCTBEHHBIMH
OpraHamH), OpraHaMHd MECTHOTO CaMOYIpaBJICHHS, OpPraHaMu YIPaBJICHUS TOCYAapCTBEHHBIMU
BHEOIOJUKETHBIMA ~ (POHIAMHU, TOCYAApPCTBEHHBIMH (MYHHIMIAIBHBIMH)  YUPEKACHUSMH, U
MeToauuecknx yKa3aHHM MO MX MpPUMEHEHHIO" (3aperucTpupoBaH B MUHUCTEPCTBE IOCTHUILIMU
Poccuiickoit ®enepaumu 2 wurons 2015 1., peructpamumonusid N 37519, oduumanbHbIHI
UHTEpPHET-TIOPTaA mpaBoBoii wmHpopmarmu  http://www.pravo.gov.ru, 8 wmrouss 2015 1. N
0001201506080020), ¢ W3MEHEHUSMH, BHECCHHBIMH IpPHKa30M MMHHUCTEPCTBA (HUHAHCOB
Poccuiickoit ®denepanuu ot 16 HosiOps 2016 r. N 209H (3apeructpupoBaH B MuUHHCTEPCTBE
toctuiuu Poccuiickoit @enepanuu 15 nexadps 2016 r., peructpaunonssiii N 44741, opuimanbHblii
UHTEPHET-TIOPTa] MpaBoBoi mHbopMmarmu http://www.pravo.gov.ru, 19 nexabps 2016 r., N
0001201612190019). (B pen. [Tpukaza MunkynsTypbl PO ot 02.02.2017 N 115)

5.3. K AkTy 0 crnucaHuM MpUiIaraercsi COUCOK Ha MCKIIIOYEHHE O0OBEKTOB OMOIMOTEeUHOro (oHAa
(lanee - CIMCOK), KOTOPBIM BKJIIOYAET CIEAYIOLIUE CBEIEHUS: PErMCTPAllMOHHBIM HOMep U Imudp
XpaHeHMs  JIOKyMEeHTa, KpaTkoe OubOnuorpaguyeckoe  omnucaHue, LEHY  JIOKYMEHTa,
3a(MKCUPOBAHHYIO B PETUCTPE MHAMBUAYAIBHOIO y4yeTa TIOKYMEHTOB, KOX(Q(UIMEHT MEePEOLeHKH,
IIEHY 10CJIe EPEOLEHKH U OOIIYI0 CTOMMOCTh UCKIIIOYaeMbIX IOKYMEHTOB.

JUis medaTHBIX JIOKYMEHTOB BPEMEHHOI'O XpaHEHMs [OIMYCKAaeTCs 3aMeHa CIUCKAa KHUXHBIMU
bopMmynspamu.

JUi 1OKyMEHTOB, 00pa0OTaHHBIX TI'PYNIOBHIM (YIPOILIEHHBIM) CIIOCOOOM, BMECTO CIHCKa JaeTcs
NepeyeHb PEruCTPAMOHHBIX HOMEPOB, BU/I UCKITIOYAEMbIX U3JaHUN, X KOJIMYECTBO.

54. K AKry o0 cnucaHuu IO TPUYMHE YTPaTbl W CIHMCKY MPUIAraroTcs JOKYMEHTHI,
NOJTBEPXKIAIONINE YTpaTy (MOSCHUTENbHAS 3allCKa, B Clyyae KpaKd WM XUIIEHUS - MPOTOKOJ,
aKT, 3aKJIF0YEHUE YIIOJHOMOYEHHBIX OPTraHOB, IIPH BO3MEIIEHUH yliepOa - UHAHCOBBIM TOKYMEHT O
BO3MEIICHHUH yIiepoa).

Bosmenienne uyurtarensmMu ymepba gomyckaercs B (QopME 3aMEHbl YTEPSHHOTO JOKYMEHTa
PaBHOIICHHBIM JIMOO MyTeM JEHEKHOM KoMmmeHcauuu. [Ipy mpueme JneHer oT yuTaTeneil B3aMeH
YTEePSHHBIX KHUT WM APYTUX JOKYMEHTOB COCTABIISIETCS MPUXOIHBIA OpIEp, U YUTATEIIO BbIIACTCS
KBUTAHIIMS YCTAaHOBJIEHHOTO 0Opa3ia.

5.5. Ilpu BO3MeEILIEHUH YHUTATENIeM yIepOa CTOMMOCTh YTPAadeHHBIX JOKYMEHTOB YCTaHABJIHMBAETCS
DKCIIEPTHOM KOMMCCHEM II0 OLEHKE JOKYMEHTOB, HA3HAaY€HHOW INPHUKA30M PYKOBOIUTEIS
OMOIHOTEKH.
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[Ipu yTepe wiaM XUIIEHUU LIEHHBIX W PEIKUX KHUT JUJISl OMpPEAENICHUS UX CTOMMOCTH KOMHUCCHUS
MOKET NpPUBIIEKATh K CBOEH paboTe COOTBETCTBYIOIIMX OHKCIEPTOB, a TaKKe HCIOJIb30BaTh
MaTepuayibl HAyYHO-METOJUYECKUX IEHTPOB, KHIMKHBIX AYKIIMOHOB M sipMapok. B 3Tux ciywasx
omnpejiefieHue TMPUYMHEHHOTO  yiiepba mpeneiabHbIMH — KO3(QQUIMEHTaMU KpPaTHOCTH  HE
OTPAaHUYUBACTCH.

5.6. AKT 0 crnHcaHUM IO OAHOM W3 NMPHUYHMH, YKAa3aHHbIX B M. 5.1, ¢ NPUIOKEHHBIM CIIHCKOM
HOJIMCHIBACTCS IpeJcelaTelieM U WIEHAaMM KOMUCCHM IO CIIMCAaHHI0 OOBEKTOB OMOIMOTEYHOIO
¢doHIa, yTBEp)KAAETCS PYKOBOAUTEIEM YUPEKICHHS.

5.7. llocme yrBepkaeHus AKTa O CHHUCAaHMM  OCYIIECTBISIIOTCA  MEPONPUATHA IO
nepepacnpeeNeHIIo U pealn3aluy ClIUCaHHBIX 00BEKTOB OMOIMOTEeYHOTO (hOHA.

5.7.1. CnucanHbple OOBEKTHI, UCKIIOUYEHHBIE W3 OMOIMOTEYHOro (OHIA MO NMPUYMHAM BETXOCTH,
neeKkTHOCTH, ycTapelocTH MO COJACp)KaHHI0, MOTYT MepelaBaTbcs Ha OE3BO3ME3IHOW OCHOBE
IOPUIMYECKUM U (HU3uUecKuM JmnaMm. HeBocTpeOOBaHHBIE B TEUYEHHE INECTH MECSIEB C JIAThI
CIIMCaHMS JIOKYMEHTHI MOTYT HAlpaBJATHCS B IyHKTHI BTOPUYHOrO ChIpbs. (B pen. Ilpukasa
MuskynsTypbl PO ot 02.02.2017 N 115)

5.7.2. CnucanHble OOBEKTHI, HWCKIIOYEHHbIE H3 OubmuoTeuHoro ¢QoHga MO MPHUUUHE
HENPO(UIHHOCTH, TIEPETAIOTCS M0 PEIICHUIO OMOIMOTEKU B OOMEHHBIN (DOH B LEIIX JaTbHEUIICH
nepegayd Ha 0€3BO3ME3THON OCHOBE HEKOMMEPUYECKUM, a TAKkKe rOCYJapCTBEHHBIM KOMMEPUYECKUM
OpTaHu3aIUsAM WU JIJIsl pealn3aluil FOpUAnYecKiM U pusndecknm aumaM. HeBocTpeOoBaHHBIE HITH
HEpeaIn30BaHHbIC B TEUCHHE LIECTH MECALIEB C JJaThl CIUCAHUS JOKYMEHTBI MOTYT IepeaaBaThCs Ha
0€3BO3ME3/IHOM OCHOBE HOPUAMYECKHUM M (U3NYECKUM JIMIAM JIMOO HANpaBISATHCS B ITYHKTHI
BTOPUYHOTO ChIpbs. (B pea. [Iprkaza MunkyasTypsl PO ot 02.02.2017 N 115)

5.7.3. Ilpu OTCYTCTBMU MYHKTOB BTOPUYHOTO CHIPbS WIU B CIy4asX, KOTJa cjadya JOKYMEHTOB Ha
nepepaboTKy AKOHOMHUYECKH  HeEIlelnecooOpa3Ha, COTPYAHUKH  OMOTMOTEKHM  YHUUYTOXKAIOT
UCKITIOYCHHBIE U3 OMOIMoTeyHOro OHIa JOKYMEHTHI B CIEIMATIBHO OTBEIEHHOM IJISl ATHX IeNel
MEeCT€ B MPHUCYTCTBUU YHNOJHOMOYEHHBIX YUPEIUTENIEM JIUL, KOTOpbIE COCTABISIIOT akKT 00

YHUYTOKEHUU CHHCAHHBIX 00bEKTOB OMOnMMoreyHoro ¢onna. (B pea. [lpukaza Munkynbstypsl PO
or 02.02.2017 N 115)

B Axre 0 cnMcaHMM OTpa)karoTCsd HaUMEHOBAHME, HOMEDP M JlaTa JOKYMEHTa, IOATBEPKAAIOIIETO
pelieHre OMOIMOTEKH O Tepeaaue CIMCaHHbIX 00bEKTOB OMbIMoTeyHoro hoHaa B 0OOMEHHbIN (OHS,
JOKYMEHTa, MOJTBEP)KJAIOIIEr0 pelleHre OUOIMOTEeKH O pealu3alii CIHCAaHHBIX OOBEKTOB
O6ubauoreyHoro (oHAa IOPUAWYECKUM M (PU3MYECKUM JHIaM, JOKYMEHTA, IMOATBEP:KIA0IIEro
peleHre 6MOIMOTEKH O repeaue Ha 0€3B03ME3HOM OCHOBE CIIMCAHHBIX 0OBEKTOB OMOIMOTEUHOTO
dboHAa MOPUAUYECKHM H (PU3WYECKHM JIMIaM, JAOKYMEHTa, MOATBEpKIarmero (akt caadu
CHHMCAaHHBIX OOBEKTOB OMOMMOTEYHOro (OHIA B MYHKT BTOPUYHOIO CHIPhS, WIM akTa o0
YHUUYTOXKEHUU CIHCAHHBIX OOBEKTOB OuONIMOTEYHOro (oHaa. BelmeykazaHHble JOKYMEHTHI
npuararoTcst K AKTY O CIIMCAHUU CO CITUCKOM OOBEKTOB, HCKIIIOYEHHBIX U3 OMOIMOTeYHOro (oHa.
(B pex. [pukaza Munkynstypbl PO ot 02.02.2017 N 115)

UckmoueHHsle U3 OMOMMOTEYHBIX (DOHIOB MHUKPOPOPMBI Ha TaJOT€HUAOCEPEOPSIHON IUICHKE
noJuiexar caade Kak cepedpocojepikaliie OTXOAbl B COOTBETCTBUM C 3aKOHOJATENBCTBOM
Poccwuiickoit ®enepanuu. (B pen. [Ipukaza MunkyasTypst PO ot 02.02.2017 N 115)

5.8. Tlocne 3aBepIieHHs] MEPONPUSITHIA, MPETYCMOTPEHHBIX AKTOM O CIHUCAaHUH HUCKIIOYCHHBIX
00beKTOB OMOMMOTEYHOrO (POHMA, TEPBBIA HK3EMIUIIp AKTa O CHHUCAaHUU CO CIIMCKOM H
JOKYMEHTOM, MOJTBEPXKJAIOUIMM BBIOBITHE, IEpenaeTcs B OyXraiaTrepuio, BTOPOW 3K3EMILIP
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ocTaeTcs B MOJpa3IelIEHUH, OCYILECTBIISIONIEM yueT OnbauoTeqHoro Gpounua.

Ha ocHoBaHuuM AKTa O CIIMCAaHWW HCKIIOYEHHBIX 00BEKTOB OHOIMOTEYHOTrO (hoHAa OnbIMOTEeYHOE
Hojipa3ieiieHue U OyXraiTepusi BHOCAT U3MEHEHHUS B COOTBETCTBYIOIIME YUCTHBIC IOKYMEHTHI.

5.9. AKTBI O CITUCAHUU PETHCTPHUPYIOTCS B KHUTE€ CYyMMapHOTro ydera OmbimoredHoro ¢ouaa (nim
JPYrOM BHJE PETHCTPAa CYMMapHOTO y4eTa BBHIOBITUS IOKYMEHTOB, IPHHATOM B OHOJINOTEKE).

5.10. B perucrpariuoHHOW KHHMre (WJIW JPYyroM BHJE PETUCTpa HWHIWBHAYAIBHOTO ydYeTa
JOKYMEHTOB, IPUHATOM B OMOIMOTEKE) MPOCTABISIETCS HOMEP U JaTa AKTa O CIIMCAaHUH.

5.11. Bce uckimoyaembie U3 (GoHIA OMOIMOTEKH JOKYMEHTHI (KHHIH, KYPHAIbI, JPYTHE BHJIBI
JIOKYMEHTOB) JIOJDKHBI OBITh COOTBETCTBYIOIIMM 00pa3oM O(OPMIICHBI: CIEIUAIBHBIM IITEMIIEIEM
JIOJIKHBI OBITH ITOTallleHbl [IITAMIIBI OMOJIMOTEKH.

5.12. SHGKTpOHHHe CCTCBLIC JIOKAJIBHBIC JOKYMCHTBI YAAISKOTCA U3 BHCKTpOHHOﬁ OMOJIMOTEKH Ha
OCHOBaHMH AKTa O CIHCAHHH C YKa3aHHuEeM IMPUYIKUHBI UCKIIIOYCHH. HaI/IMCHOBaHI/IC, HOMCDp U Jara
aKTa BBOJATCA B 6213y JAaHHBIX B KQ4CCTBC MeTaI/IHQ)OpMaI_II/II/I K COOTBCTCTBYHOLLIEMY JOKYMCHTY.

Ha ocHOoBaHMM BBEIEHHBIX CBEICHUI NMPOTPaMMHBIM CIIOCOOOM (hopMupyeTcsi mepedeHb AKTOB O
crucaHuu (peecTp CyMMapHOro yd4eTa BBIOBITHS CETEBBIX JIOKAIbHBIX JOKYMEHTOB) M IepeueHb
CIHMCAaHHBIX OOBEKTOB DJIEKTPOHHOH OMONMMOTEKH (peecTp WHAMBHIYAIBHOTO Yy4YeTa BBIOBITHS
CETEBBIX JIOKAIbHBIX JTOKYMEHTOB).

5.13. BbIObITHE 3JIEKTPOHHBIX CETEBBIX YAAJICHHBIX JOKYMEHTOB He 0(GOpMIIETCs ClelUalbHbIM
nokymeHToM. IloaTBepkaeHHEeM BBIOBITHS SIBISIETCS WCTEUEHHE CpOKa JACUCTBUS JIOKYMEHTa
(oroBopa, KOHTpaKTa, JMIEH3MOHHOIO COTIJalleHus), O(GOPMIEHHOr0 Ha MpPaBO JOCTyNa K
ornpezeNieHHON 0a3e MaHHBIX (IIAKEeTy) CETEBBIX JOKYMEHTOB, U OTCYTCTBHE JI0rOBOpPA, KOHTPAKTa,
JMIIEH3MOHHOTO COTJIameHus, 0pOPMIECHHOTO Ha HOBBIN CPOK.

5.14. ExxexBapTanbHO, IpH yciioBun u3aMeHeHus: cocrara OL/IU, o6mue cBeeHrs 0 KOJTUYECTBE U
CTOUMOCTH JOKYMEHTOB, CIMCAaHHBIX M3 OMONMOTeYyHOro (oHAa Kak 00BEeKTa 0co00 IIEHHOTO
JIBIDKUMOTO HMYIIECTBA, C YKa3aHUEM IepeyHss AKTOB O CIHCAaHWHM, NMPUYUH M HaNpaBlIeHUN
BBIOBITHS IOKYMEHTOB, MPEACTABIAIOTCS yupeauTento. KonnyecTBo BBIOBIBAIOIINX JOKYMEHTOB HE
JIOJDKHO TIPEBBINIATH KOJUYECTBA BHOBD MOCTYIAOIINX JTOKYMEHTOB B OMOIMOTEYHBIN (DOH]T.

V1. Y4eT uTOoroB a1Bu:kKeHUus1 0M0JIMOTEYHOTO (POH/IA

6.1. Utoru nBuxeHust GOHIOB MOABOIATCSA B KHUTE CYMMapHOTo yueTa 6ubnuoreynoro ¢ponaa (mim
JIPYrOM PETUCTPE CYMMApHOTO YdYeTa, NPHHATOM B OWOJIMOTEKE) Ha OCHOBAHHM JaHHBIX
CYMMAapHOTO y4eTa O MOCTYIUICHHH U BHIOBITHH JOKYMEHTOB.

HTorossie JaHHBIC HMCIOT YCTBIPC 00s3aTeNIbHEIX TOKa3aTelsd: COCTOSIO Ha Hadajo roaa,
MOCTYIINJIO 3a I'OX, BBIOBLIO 32 rog, COCTOMT Ha KOHCII roja.

Hrorossie JaHHBIC 110 JJICKTPOHHBIM CETCBBIM YAAJICHHBIM JOKYMEHTAM MIPEACTABIIAIOTCA
CICAYIOUMUA MOKA3AaTCIIIMH YUCTHBIX CAUHHIL: COCTOSAIO HAa HAYAJIO TroJa, O(I)OpMJICHO B JIOCTYII B
TECUYCHHUE I0Jla, JOCTYII IPEKPAIICH B TCUHCHUC I'0JIa, COCTOUT HAa KOHECI roaa.

6.2. CBenenus 00 UTOTOBBIX JAaHHBIX (UKCUPYIOTCS B (OpME rOCyJapCTBEHHON CTaTUCTHUYECKON
OTYETHOCTH U IPEICTABIIAIOTCS AJIs LieJIed TOCYAAPCTBEHHOW CTaTUCTUYECKONW OTYETHOCTH.

HroroBeie nanHbie 00 oOMeHHOM (DOHIE HE BKIIIOYAIOTCS B OOIIME TOKa3aTeau OMOIMOTEYHOTO
donna.
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VII. IIpoBepka HAJIUYHUA TOKYMEHTOB 0UO1HM0TeuHOT0 hoHIa

7.1. TlpoBepka Hamu4usi JTOKYMEHTOB OuOnmoreuyHoro ¢oHma (masee - mpoBepka (oHmA)
MIPOU3BOUTCS B 00S3aTEIILHOM TOPSAKE:

IpY BBIABICHUH ()AaKTOB XUILEHHS, 37I0YIIOTPEOICHHS WIM TOPYU JTOKYMEHTOB;

B CJIydac CTUXHMHOTO 6€,I[CTBI/I${, moxxapa HWjin APYrux qpe3BBI‘iaI>iHBIX CHTy&HHfI, BbI3BAHHBIX
9KCTPEMAJIbHBIMU YCIIOBHUAMU

IPY PEOPraHU3alUH U JTUKBUAAUN ONOIHOTEKH.

I[J'IH IMPOBEACHUA IIPOBEPOK PYKOBOJUTEIIEM OpraHU3allii Ha3Ha4dacTCd KOMHCCHsA, B COCTaB
KOMHCCHUH NOJIKCH BXOJUTH NPCACTABUTCIIb 6yXI‘aJIT€pI/II/I.

7.2. IIpoBepka (hoHAa B IIJITAHOBOM MOPSAKE OCYILECTBISAETCS B CIEAYIOLIUE CPOKU:

JOKYMEHTBI, HMEIOIIHEe B OQOPMIICHHM JIPArOlCHHBIE META/UIBI M (MJIM) JparoleHHbIE KaMHU, -
€XKETOHO;

(GoH peIKUX U IIEHHBIX KHUT - OJIUH pa3 B 5 JIeT;

dbonbl OnbIMoTeK 10 50 THICAY YYETHBIX €AMHHUIL - OJJUH pa3 B 5 JET;

donnpl 6ubmmoTex ot 50 10 200 THICSY YYETHBIX €IUHUIL - OAWH pa3 B 7 JIET;

donas 6ubmmotek ot 200 ThICAY 10 | MIIITMOHA YYETHBIX €IUHHMII - OAMH pa3 B 10 neT;
¢donpl OnbmmoTex ot 1 10 10 MUIIMOHOB YYETHBIX €AMHUIIL - OJIUH pa3 B 15 jer;

donnpl OubmmoTex ot 10 10 20 MUJIITMOHOB YYETHBIX €IUHUIL - OAUH pa3 B 20 neT;

dbonbl OMOIMOTEK CBBIIE 20 MUJUTHOHOB YYETHBIX €UHHUIL - | MUJUTHOH 3K3EMIUTSIPOB B TOJ.

[lnanoBast mpoBepka (oHIa OMONIMOTEKH MOXKET OCYIIECTBIATHCS TMOAITAMHO B COOTBETCTBUH C
rpadukoM MpOBEIEHUs] MPOBEPKU BCEro (JOHIA WM €ro 4acTH (B TOM YHUCIE PEIKHX U IIEHHBIX
KHUT) C OTIPEACTICHHEM CPOKOB M KOJMYECTBA IIAHUPYEMOTO 00heMa pabOTHI.

7.3. TlpoBepka »DJIEKTPOHHBIX CETEBBIX JIOKAIBHBIX JIOKYMEHTOB  OCYIIECTBISIETCS  TIO
KOJINYECTBEHHBIM II0KA3aTeNsIM, a TaKXe I10 KOHTPOJBHBIM CyMMaM, I[O3BOJISIOIIUM BBISIBUTH
W3MEHEHUS B IOKYMEHTE.

HpOBCpKa AOCTYITHOCTHU OJJICKTPOHHBIX CCTCBBIX YIAAJICHHBIX HOOKYMCHTOB OCYHICCTBIIACTCA C
aapeCoB BX0da, YKa3aHHBIX B PETUCTPEC UHANBUAYAJIBHOI'O y4eTa.

7.4. Tlpoepka Bcero (oHIA WJIM €ro YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yibTaTax
MPOBEJCHUS TIPOBEPKH HAIMYUS JOKYMEHTOB OHOIMOTEYHOro (PoHAA M MPUIOKEHHEM K HEMY
CIIMCKa JOKYMCHTOB, OTCYTCTBYIOIIUX I10 HeyCTaHOBHeHHOﬁ IIpUYIUHE.

B akTte ¢ukcupyroTCs CBEACHHS O KOJIMYECTBE NOKYMEHTOB OMOTMOTEYHOro (pOHIA MO JaHHBIM
ydera; JOKYMEHTOB, UMEIOIIHUXCA B HAJIWYUHU; TOKYMEHTOB, OTCYTCTBYIOIIMX B OHUOIMOTEYHOM
doHIe O HEYCTAaHOBIEHHOW NpuUuyMHEe. B akTe Takke YyKa3bIBAIOTCSA HOMEP M JlaTa akTa o
MPOBEJICHUM TPEbIAYIIEH TPOBEPKU. AKT C MPUIIOKEHUEM CIIUCKA IOKYMEHTOB, OTCYTCTBYIOIIUX
[0 HEYCTAaHOBJEHHOW IIPUYMHE, NOANMUCHIBAECTCA NpPEACEHATEIEM U UWICHAMU KOMHCCUU U
YTBEPKIAETCA PYKOBOAUTEIIEM YUPEKICHUSI.
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7.5. I1pu BBISBIIEHUH B MpOLIECCE MPOBEPKH (POHAA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3ZMOKHOCTH
YCTQHOBJICHUsSI BHHOBHBIX JIMI[ YOBITKM 110 HEJOCTauyaM CIMCBIBAIOTCS B COOTBETCTBHM C
JEUCTBYIOIIUM 3aKOHOAATEIbCTBOM.

VIlI. Ieqonpou3BoacTBO B OPraHu3anumu yuyera 0u0JIM0Te4YHOr0
¢ponaa

8.1. Opranm3arusi paboThl ¢ JOKYMEHTaAMH 10 y4eTy OMOIHOTEYHOro (POHIA OCYIIECTBISETCS IO
NpaBUJIaM BEICHUS JICTIONPON3BOJICTRA.

8.2. Cpoku XpaHEHUs JOKYMEHTOB YCTaHABJIMBAIOTCS B cooTBeTcTBUU C [Iprukazom MuHnuctepcTBa
KynbTypbl Poccuiickoii @eneparuu ot 25.08.2010 N 558 OO0 yrBepxkacaun "llepedHss THIIOBBIX
VIPaBICHUYECKUX  apXUBHBIX JOKYMEHTOB, OOpa3ymomMxcsi B  IpolLecce JeATeIbHOCTH
rOCYJapCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIPABICHUS M OPTaHHU3alMN, C yKa3aHHEM
CPOKOB XpaHEHHs'", 3aperucTpupoBaHHbIM MuHiocToM Poccuiickoit ®@eneparuu 08.09.2010, N
18380.

8.2.1. IlocrosiHHO, A0 JUKBUAALMU OUOIHOTEKH, XPAHIATCS PETUCTPbl HHIUBUYaIBHOTO U
CYMMAapHOTO ydeTa JOKYMEHTOB OMOJIMOTEUHOro (hOHAA (PErHCTpaIlMOHHBIC KHUTH, WHBECHTAPHBIC
KHWUTH, KHUTH CYMMapHOTO y4eTa, Y4eTHBIN KaTaJlorT, Tonorpadguyeckue Onucu 1 KaTaloru).

8.2.2. B Tedyenue aecsaTH JET XPAHITCS AKTBI O CIIMCAHUHU UCKIIIOUEHHBIX 00BEKTOB OMOIMOTEYHOTO
dboHIa 1 aKThI O IPHEME-TIepeIadue CIIMCAaHHBIX 00bEKTOB OMOIMOTEUHOTO (hOHIA.

8.2.3. B TedyeHue mATH JIET XPAHATCS IEPBUYHBIC YYETHbIE JIOKYMEHTBHI, IOATBEP)KAAIOLINE
NOCTYIUIEHUE JOKYMEHTOB B OuONMOTeuHbI QoHJ (HaKiIagHble, akThl O TpUEME, aKThl
CAAYU-TIPUEMKH).

8.2.4. Jlo oxoHYaHUs OYEepeAHON MPOBEpPKU (POHIA XPAHATCA aKThl O pe3yJibTaTaX MPOBEICHUS
POBEPKU HAINYMS JOKYMEHTOB OMOIMOTEYHOro (hOHIA.
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